SBE Wsgu

DIVERSIFY YOUR WORKFORCE WITH
MATURE MID-CAREER INDIVIDUALS'

Mid-Career
Pathways
Programme




Before We Start...

mKindly place your mobile phone to mute.

mThere will be a Q&A segment at the end of the briefing. Kindly
leave your questions for the Q&A session.

mAny questions unanswered will be taken offline.

mThe briefing slides will be sent to the participants
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Mid-Career Pathways Programme

The Mid-Career Pathways Programme is a full-time attachment programme for mature mid-career
individuals aged 40 and above. Suitable applicants will be attached to a host organisation where
they can gain meaningful industry-relevant skills and experience.

Benefits for Companies:

—mEl
Tap on the experience of mature 70% of training allowance funded by Continued funding support for trainees
mid-career individuals Government for the duration of converted early to full-time employment

attachment

Benefits for Individuals:

O~

L

=

Receive up to $3,800 per month in Widen your professional network and Conversion to full-time employment if
training allowance gain industry-relevant skills and performance is deemed satisfactory
experience




Mid-Career Pathways Programme

Applies across many industries and sectors
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Take on mature mid-career
individuals and receive up to

Take on mature mid-career
individuals and receive up to

70% funding suppo ) 70% funding support | '
Sign up as a Host Organisation ~ Sign up as a Host Organisation in the y " Sign up as a Host Organisation in the
in the Retail sector now! " Wholesale Trade sector now! \ A . Infocomm Technology sector now!

|
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Take on mature mid-career
individuals and receive up to
70% funding support

Take on mature mid-career |
individuals and receive up to
70% funding support

Sign up as a Host Organisation in the
Pro_fessional Services sector now!

O

-
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Eligibility (Host Organisation)

mHost Organisation (HO) must be registered or incorporated in Singapore.
mOffer attachments ranging from 4-6 months.

mDocumentation: Provide clear Attachment Description(s) and Development
Plan(s) that would provide mature mid-career individuals with meaningful
developmental opportunities during the attachment

mHave the available vacancy to hire and must commit to converting the
individual(s) into employment by the end of the attachment period, if their
performance is satisfactory.

mAble to pay same or higher salaries upon early or post-attachment
conversion.
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Attachment Title

Attachment Form (Sample

SSOC Codes

(Please refer to the SSOC
code of the closest fit job role
via the Singstat SSOC search
function at
https://www.singstat.gov.sg/
standards/standards-and-
classifications/ssoc/ssoc-
search)

Status of Attachment for
Individuals

Please state:

- *PMET or Non PMET
PMET : SSOC Code starting
with 1, 2, 3.

Non-PMET : SSOC Code
starting with 4 and above
*Professional, Managers,
Executives and Technicians

Attachment Description

Specific Responsibilities

Technical Skills and Competencies

Human Resource Manager

12121

PMET

This position reports to the Human Resources (HR)
director and interfaces with Organisation
managers and HR staff. Organisation ABC is
committed to an employee-orientated, high
performance culture that emphasises
empowerment, quality, continuous improvement,
and the recruitment and on-going development of
a superior workplace

Full-Time position to be offered

Number of available Full-Time

Proposed FIXED Monthly Training

Individual to be involved in:

1.BEmployee orientation and training logistics
and recordkeeping

2.@rganisation-wide committee facilitation
and participation

3.Bmployee safety, welfare, wellness and
health reporting

4.Brovide direct support to employees
during implementation of HR services,
policies and programs

Is this an existing current job role

Duration of Attachment

1.Bctive participation in strategic
planning process, including
developing goals, objectives and
processes

2.How to engage employees and
stakeholders professionally

3.Bain experience with Human
Resources Online Systems (LMS /
Payroll) and database management
and record keeping

Total Number of

after completion of traineeship. positions in 2023/2024 Allowance (Mature, 40 years old Vacancies to be offered

and above - onboarding year minus
year of birth)

within the organisation?
If yes, what is the current wage
range?

Human Resource Manager




Host Organisation Name:

Development Plan (Sample

ABC Pte Ltd

Attachment Title:

Business Development Executive

S/N

Technical Skills and Competencies

Outcomes

Training Duration
(Weeks / Months)

Trainer (State trainer full name (
designation and how training i
conducted)

EXAMPLE ONLY

To learn how to communicate relevant information
clearly and effectively in written and oral
communication through presentation slides and
documentation

Trainee will be able to draft presentation slides and requirement specifications with workflows and conduct

user requirements gathering internally

1 month

Mr Albert Tan (Business Developrr
Director)

Training conduced at office locatic
160 Robinson Road #06-01 SBF Ce
(S) 068914

Development Plan (Full Page)

Mid-Career Pathways Programme - Attachment Development Plan/ Performance Review

0 15t and 2nd month of attachment
0 31 and 4th month of attachment

Month of

01 5th and/or 6th month
(please tick where applicable)

s months long, the

Host Organisation Name: ABCPteLtd

|Attachment Title: Business Development Executive

sIN Technical Skills and Competencies

Outcomes

Training Duration
(Weeks / Months)

Trainer (State trainer full name (s),
designation and how training is
conducted)

[ExamPLE ONLY
[To learn how to communicate relevant information
clearly and effectively in written and oral

ldocumentation

[Trainee will be able to
user requirements gathering internally.

slides and requirement

with workflows and conduct

1 month

[Mr Albert Tan (Business Development
Director)

[Training conduced at office location:
160 Robinson Road #06-01 SBF Center
(5) 068914

Review

Performance Rating:

(Please refe to TABLE A below for the.
defintions of the ratings fo performance
review)

O Unsatisfactory

O satisfactory

O Excellent

Supervisor Comment

on qualiy.

[Examples:

Areas for Improvement (i paor o | Trainee is unable to meet work deliverables assigned, s
e does nof te well wi

Trainee has not been open and receptive to alte

O | hereby declare that the information provided above is true and accurate.

“Signature:

Name:
esignation:
[Name of Host Company:

[Mid-Career Individual's Name:

*Signature:

NRiC:

Date:

Date:

*¥Signatures to be signed off using Wet ink or Digital signature (e.g.
ipervisor and the appointed mid-
i i inst the host

dobe sign) ONLY. Initial:

in the future.

to the police and from participation of any WSG

not accepted as si
individual. Any forgery of these signatures, for the purpose of obtaining grant support for the Programme, WSG will not hesitate
and/or related person(s), including but not limited, to rescinding the grant approvals, recovery of grants disbursed, referring

have to be signed off personally




Process Overview

for Host Organisations

%:OR APPROVAL

Host Organisations submit its
application interest via SBF's
online application portal.

(ONBOARDED|

Host Organisations select suitable
individuals and update applicant
status on MCF and submit the
individual(s)' details and
attachment arrangements to SBF
via online portal.
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Upon Approval, from the issuance of
the Letter of Offer (LOO), Host
Organisations are given 30 calendar
days to complete and submit the Letter
of Acceptance (LOA) to SBF.

- L 4

Funding for attachment
allowance to be disbursed by
SBF on a quarterly basis only.

Note: Claims will be processed only
after proper submission of Development
Plan, Trainee Survey and proof of
training allowance(s) payment to
Individual(s).

careers

After Acceptance submission, Host
Organisations shall post their attachment
vacancies on MyCareersFuture portal
(MCF).

Host Organisations to convert
individual(s) into a full-time role”
and update all necessary documents
to SBF.

*f performance of the individual is
F

assessed to be satisfactory during the
attachment period. SBI-.



Eligibility (Mature Mid-Career Individuals )

mAll Singaporeans and Permanent Residents, aged 40 and above (based on
calendar year).

mMust be able to commit to a full-time attachment with the Host
Organisation.

mMatured Mid-Career Individual is not a current / immediate ex-employee/
shareholder of the organisation (or its related entities).

mMatured Mid-Career Individual has not been offered an employment
contract by the organisation (or had the employment offer withdrawn).

mHost Organisations are not permitted to onboard the same individual who
has undergone a traineeship/attachment with their organisation under the
previous SGUnited Traineeship/Mid-Career = Pathway  (Company
Attachment) programmes.

; SBF
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Proceed to MyCareersFuture
portal (MCF) and search for

attachment vacancies Vvia
filter, “For mid-career
attachments”
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Application Process
(Mature Mid-Career Individuals)

APPLY NOW

Proceed to apply for
attachment vacancies.
Interviews / Selection

process will be conducted
by the Host Organisations.

ONBOARDED
o

Successful individual will be
issued an Attachment
Agreement by the Host
Organisations to be signed by
both parties. Host
Organisations update required
documents to SBF via online
portal.

Individuals are required to
take a screenshot of their
application on MCF as part
of supporting

documentation.

SB



Mid-Career Pathways Programme
(Illustration)

Approved monthly stipend will depend on the role, and will be benchmarked to
90 % of the median gross wages for equivalent full-time job roles:

Monthly Training Allowance (Range) $1,800 - $3,800

Government Funding (70 % of approved training allowance) $1,260 - $2,660

Number of Funding under Mid-Career
Mature Proposed Monthly Pathways Programme
. Stipend per Mature

Attachment Offered Mid- . Company _

Career Mid-Career Govt Funding
< Individual Outlay per pax g
Individuals (30%) per pax (70%)
| . . ) Business Development
Host Organisation* offering 1| Manager 1 $3,000 $900 $2,100
the following attachments 2 | Data Analyst 1 $3,800 $1,140 $2,660

Total: $6,800 $2,040 $4,760

1

*Host Organisations must be registered or incorporated in Singapore. This includes SMEs, MNCs, TACs, NGOs and Non-Profit Organisations.



Where to Start

SBF Website

ost Organisations

MCPP Online Application Form
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MID-CAREER PATHWAYS
PROGRAMME

ABOUT MID-CAREER PATHWAYS PROGRAMME (FROM 1 APRIL 2022)

The Mid-C

FUNDING RATES FOR MID-CAREER PATHWAYS PROGRAMME (FROM 1
APRIL 2022)

Monthly Training Allowance: $1,800 10 £3800

Government Funding: 70% of the troining allowance

ELIGIBILITY CRITERIA FOR HOST ORGANISATIONS

HOW TO APPLY

MID-CAREER PATHWAYS PROGRAMME SERVICE PROVIDER v
)  USEFUL LINKS =

o IMPORTANT NOTICE FOR ST COMPANIES OF THE MID-CAREER PATHWAYS PROGRAMME

{3 contactus v

SINGAPORE
Workforce

v - BUSINESS
@S Singapore FEDERATION

Apex Business Chamber
Mid-Career Pathways Programme Application

° z a

Organisation Information Supporting Documents Submission

To find out more about the Mid-Career Pathways Programme, click here.
STEP 1: Please read INSTRUCTIONS below BEFORE filling up the application form.

1. The application form consists of 2 pages. An estimated time of 15-20 minutes is required to complete the
application form.
2. Please download the following files for submission accordingly:
Attachment Details (Attachment File 011123)
Please click on "Download” on the top left of the page
Development Plan {Development Plan 01112023)
Please click on "Download” on the top left of the page
ACRA Biz File (no later than 2 months from date of application)
- For attachment details and development plan, only xlsx/x|s Excel formats are allowed
- For ACRA Biz file, only PDF format are allowed.
- Maximum file size per document is 2 MB

3. For workforce size verification, prepare the CEF ROP 30 (= 2 months old) for fulltime

(Singaporean/SPR) and/or foreign workers list. Do consolidate into 1 PDF file to be uploaded.

4. Prepare supporting documents to verify Point of Contact (POC)/Senior management in the application:
. ACRA Biz File

Email correspondence from Gov agencies, financial house eg banks, telce/public utilities
and vendors/suppliers

Mame card

(Supporting documents MUST reflect POC/Senior management's name, email address and registered

business name for this application.)
5.  Prepare trainer CV(s) and indicated their full name and designation in the Development Plan.
6. If required, whitelist the submitted email address(es) for this application so that you are able to receive
emails and netifications from Mid-Career Pathways Programme: rsgup_app@sbf.org.sg
7. For all generic mailboxes (e.g. Outlook, Gmail, Yahoo, Hotmail), please check your JUNK folder for emails

and netifications from Mid-Career Pathways Programme.
8.  All applications under the programme is free of charge. Host organisations may contact SBF if

they require further assistance.

Step 2: Online Application Form



Where to Start

Matured Mid-Career Individuals

Mid-Career Individual: via MyCareersFuture (MCF) portal

’ A Singapore Government Agency Website How to identify~

cveersfuture

Search Jobs Seek Career Advice 5] Login

[E] Search Job by Title or Keyword

Add Skills &

266 of 108,583 jobs found based on your filters

If you are open to reskill and

change careers/occupations

0% skills matched

[J For SME opportunities v !
If you are keen to consider
employment with SMEs

O For short-term trials
If you want to try out new PRIME CONSULTANCY PTE. LTD.
jobs/sectors with no obligation Operations Excellence Executive

For mid-career attachments
If you are a mature individual
looking for mid-career

attachments 0% skills matched

Sort By:
Government Suppart X
i) Date Posted -
Want to receive email alerts on new jobs that are similar to
those shown below?
Filter
@ Minimum Salary STAR RIVER LANGUAGE SCHOOL PTE. LTD.
Language Teacher
- @ Islandwide @ Full Time  shExecutive ¥ Education And Training
(5 All Employment Types -
0% skills matched 0 application
#% Job Function - Posted today
GOVERNMENT SUPPORT
CONVERSION HUB HOLDINGS PTE. LTD.
& All available s Market Research Surveyor
O For mid-career switchers ©@east & internship/attachment & Senior Executive  28Consulting

1 application

Posted today

@west ®Permanant.. &Executive 2Consulting...

0 application

Posted today

n to Create Job Alert

v

“

“«

Government
support for
mid-career
attachments

$2,200
to $2,800
Monthly

Government
support for
mid-career
attachments

$3,800
t0 $3,800
Monthly

Government
support for
mid-career
attachments

$3,800
to $3,800
Monthly

FRESTIGE KARZ LEASIMNG FTE. LTD.
Business Develcpment Manager #5GUP

Lt

$3,800..%3,800u0

Casing an 28 De

Roles & Responsibilities

Diesweloing pipeding and Toreein for lang and Shael Lrmm, explsining Lo <henls e cor

Artively identilying potential clients

Lo poteriial marke auilding netwo file pracuicing good cus C
= g presenlalion knowledge and shiip skills, using simple digilal marketing wals and lield
Operalion
Gain understanding
ependence and ulilising calendaring

o srategically 5 c niL [or weeekly and monthly bas

| customer service and Mexiide problen

ving skills.

% of rmarkel Lrend




Mid-Career Pathways Programme
Service Providers

Mid-Career Pathways Programme Service Providers

m SBF has appointed Mid-Career Pathways Programme Service Providers that can provide a fee-
based service to assist companies in applying for the Mid-Career Pathways Programme

2 Service Providers
m AccountStaff (A Stone Forest Company)
m Worklife Solutions Pte Ltd

m Refer to web page for the full list of services offered
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Mid-Career Pathways Programme
Service Providers

Note: Application to the programme is free!

m There is no obligation for companies to use the Mid-Career Pathways Programme Service Provider
in completing the application

m Employing the services of the Mid-Career Pathways Programme Service Providers are at the sole
discretion of the applying company

mAny associated services fees in employing those services are to be fully borne by the applying
company and the fees are not claimable under the Mid-Career Pathways Programme

15 SBr



Notables for Host Organisations

Be Honest and Transparent

« Straits Times article: “Tuition centre owner jailed over bogus claims for claims for $126k in grants under
$126k in grants under government assistance scheme” (4 October 2023) government assistance scheme

« Host Organisation forged signatures on training agreements and monthly
development plans

« POC was sentenced to 22 months’ jail on four counts of cheating and a
forgery charge. Six other charges were taken into consideration during
sentencing

» Potential Charges:

16

Tuition centre owner jailed over bogus

For the charges of cheating under Section 420 of the Penal Code,
imprisonment for a term which may extend to 10 years and a fine

For the charges of forgery for the purpose of cheating under Section |
468 of the Penal Code, imprisonment for a term which may extend to 10 =
years and a fine

For the charges of falsification of accounts under Section 477A of the
Penal Code, imprisonment for a term which may extend to 10 years, a
fine, or both,
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Notables for Host Organisations

Be Honest and Transparent

Straits Times article: “3 weeks' jail for man who made false claim to get
over $8k in grants during pandemic” (31 July 2024)

Cheating and forgery after he allegedly tried to claim $8,901.90 in grants

Phantom Trainee: Wong Boon Lim is accused of attempting to cheat the
Singapore Business Federation (SBF) by falsely claiming falsely claiming that
his neighbour worked as a trainee for his company.

His offence came to light when an SBF officer called the neighbour to verify
Houten's claim that she was attending the traineeship programme.

Potential Charges:

» Those convicted of cheating can be jailed for up to three years, fined, or
both.

SB



Notables for Host Organisations

Be Honest and Transparent
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The owner of A Swim Place was sentenced to
13 weeks in prison for deceiving SBF and
obtaining a $4,800 subsidy.

Facing five charges of document forgery, the
owner falsely advertised a coaching position and
claimed a monthly salary of $3,000 for an intern
while paying only $1,200 to secure the subsidy.
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For more enquires on
Mid-Career Pathways Programme

Please contact the Customer
Service Hotline:

Contact: 6797 0763
Email: squtp_cs@sbf.org.sg

Please visit us at the SBF website:

https://www.sbf.org.sg/what-we-
do/jobs-and-skills/mid-career-
pathways-programme

Mid-Career Pathways
Programme Website
QR Code

Mid-Career Pathways

Programme
QR Code
DAk




Question ,

& Anhswer @
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MCPP Information Briefing

Feedback Form
Kindly scan the QR Code and provide your feedback please
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Thank You.
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