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	CATEGORY

	CCP for Sustainability Professionals


	Business Function

	Cross Cutting Function – Regulatory Compliance and Green Mark






ON-THE-JOB TRAINING CURRICULUM
	MODULE
Cross Cutting Function – Regulatory Compliance and Green Mark

	CATEGORY
CCP for Sustainability Professionals
	TOTAL TASKS
3
	TOTAL OJT Months
~3 Month

	S/N
	MAIN TASKS
	OJT 
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2




3










	Conduct/coordinate gap analysis using various green building assessment tools/ green building related regulatory framework assessment / audit and compliance (e.g Green mark /BREEAM/LEED/WELL/Fitwel) for project design, construction and post construction stages.


Support project design and execution to comply with relevant green building related regulatory requirements from respective agencies (e.g NEA, BCA, EMA, etc) 

Prepare and provide required documentation for sustainability report / carbon foot print calculations to stakeholders which may include: 
· Support stakeholders to define materiality for reporting
· Assist in processing data and required documents for carbon footprint / ESG reporting
· Identify, develop and implement carbon reduction pathways / strategies 
· Provide advisory on green building related regulatory requirements / Carbon emission / mitigation measures for projects
· Support design teams in developing design pitch during tender process
	~1 Month
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*Performance rating (PR): C – Competent   NYC – Not Yet Competent


ON-THE-JOB TRAINING LOG BOOK
	S/N
	Main Task
	Training Date
	Training Time
	Total
	PR*
	Signature

	
	
	
	From
	To
	
	
	Learner
	Instructor

	1 
	Conduct/coordinate gap analysis using various green building assessment tools / green building related regulatory framework assessment / audit and compliance (e.g Green mark /BREEAM/LEED/WELL/Fitwel) for project design, construction and post construction stages.
	
	
	
	~1 Month
	
	
	

	2 
	Support project design and execution to comply with relevant green building related regulatory requirements from respective agencies (e.g NEA, BCA, EMA, etc) 
	
	
	
	~1 Month
	
	
	

	3 
	Prepare and provide required documentation for sustainability report / carbon foot print calculations to stakeholders which may include: 
· Support stakeholders to define materiality for reporting
· Assist in processing data and required documents for carbon footprint / ESG reporting
· Identify, develop and implement carbon reduction pathways / strategies 
· Provide advisory on green building related regulatory requirements / Carbon emission / mitigation measures for projects
· Support design teams in developing design pitch during tender process
	
	
	
	~1 Month
	
	
	


*Performance rating (PR): C – Competent   NYC – Not Yet Competent
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