
Career Conversion Programme (CCP)
Sustainability Professionals



Application

1. Latest ACRA (within 6months)

4a. Short description of conversion (New Hire)

- Difference of role/scope from previous experience 

(past 3 years)

5. On-the-Job (OJT) Plan (6 Months duration)

- Training and skills 

2. Candidate CV (New Hire)

3. Official Job Description on Position (New Hire)

New Hire Job Redesign Reskilling

4. Candidate NRIC (Colour Copies for front and back

2. Job Redesign/ Reskill (Existing Staff)

- Details on Company Sustainability Project

- Reason of Reskilling 

6. Candidate NRIC (Colour Copies for front and back

7. Signed employment Contract of Candidate

8. Declaration Form

1. Latest ACRA (within 6months)

3. On-the-Job (OJT) Plan (3 Months duration)

- Training and skills 

5. Signed employment Contract of Candidate 

OR

Official Letter / Email to state the Job Redesign Reskilling

- State date of JRR

- Increment amount (if any)

6. Declaration Form



Description on 
Job Conversion

Explain the differences of the 
trainee’s past THREE years 
working experience vs current 
role

- The sustainability skill sets 
must be clearly stated out to 
support the conversion of the 
Individual



Reskilling Application Form – Pg 1 

• Details on Project: Refers to 
the Sustainability Project that 
your company is embarking
• To Include Background of 

Company
• The Key Challenges and 

Sustainability Plans of 
company that result in 
the need of reskilling

• State the difference of the 
scope and reason of reskilling

• Note: All fields are required

1. Background of Company
2. Sustainability Project / Key Challenges
3. Any other Sustainability Plan



There must be at least 50% Transformation to job scope

• State out the job scope in pointer format
• The future job description must reflect a 50% transformation in sustainability efforts
• Salary and information of individual must be stated out clearly in the form
• Reason of Reskilling: Explain why the individual has been selected by the company to take 

on the sustainability role

Reskilling Application Form – Pg 2 



On-the-Job Training (OJT) Plan

• New Hire: Total 6 
Months Training 
Duration

• JRR (Existing): Total 3 
Months Training 
Duration

• Each Topic should not 
exceed 2 months in 
duration

• Min 3 training topics

• Topic should align to 
your sustainability 
plans

Role of Trainee

Min 3 Min 3 

Task Description

Max 2 months
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