
Career Conversion Programme(CCP)
Wholesale Trade Professionals & Associates

Strategic Partners:



CCP for Wholesale Trade Professionals & Associates 
(CCP-WTPA)

Reskill existing employees to take on redesigned and enhanced job roles as companies undergo 
business and/or process transformation, as well as to attract new entrants and facilitate mid-
career switchers into the Wholesale Trade (WST) Sector.
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Company Eligibility for New Hires :

• Registered or incorporated in Singapore

• Must offer the new hire a PMET job and issue a 
valid permanent employment contract. Full-time 
contract employment must be at least 12 months

• To have inter or intra sectoral conversions

• Must be able to provide structural On-the-Job 
Training (OJT) 

Eligibility Criteria
Trainee Eligibility :

• Singapore Citizen or PR
• Have graduated or completed NS for at least 2 years (minimum 2 years of working experience)
• Newly hired / Existing employees with at least 1 year of service with company
• Not be in similar job role prior joining the CCP
• Not shareholder of participating company and related entities. Not related person to its shareholders. 

Not immediate ex-staff of participating company or related entities

Company Eligibility for Existing Employees:

• Enterprise must have plans to kick start transformation 
efforts which require affected workers to be reskilled/ 
retrained to take on higher value WST roles; and

• Transformation must affect at least 50% of current job 
scope*; and

• Affected employee must be employed by the company for 
more than 1 year at the point of application

*Job level and salary should not be lower than previous and where relevant, Company should provide an increment (where possible) that 
commensurate the new role / responsibility if it is of higher job value. 
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Scan / Email us for 
more information

Mr Eady Ng 
Email: ccp@sbf.org.sg 

Elevate Journey with Wholesale Trade Companies

Grant Support *terms and conditions apply

3 Months / 6 Months, Up to 90% Salary Support

CCP for Wholesale Trade Professionals & Associates 
(CCP-WTPA)

mailto:ccp@sbf.org.sg


Target audience

PMETs and RnFs
Minimum salary 
• $2,800 for PMETs

• $2,200 for Rank & Files (RnFs) 

CCP modality New hire Job Redesign Reskilling (JRR)

CCP duration (months)
6 – PMETs

3 - RnFs
3 – PMETs

3 - RnFs

On-Job-
Training 
(OJT) 

Salary support 
(for OJT 

duration of 
CCP)

• 70% of monthly salary for locals below 40 years 
[Monthly grant capped at $4,000 / $5,000 (From 1 Apr 24 onwards)]

• 90% of monthly salary for locals aged 40 & above and/or Long Term 
Unemployed* 
[Monthly grant capped at $6,000 / $7,500 (From 1 Apr 24 onwards)]

*6 months or more without a job 

CCP for Wholesale Trade Professionals & Associates 
(CCP-WTPA)



Application process

1. Latest ACRA (within 6months)

4. Application Form & Short Description of Conversion

- Company details and endorsement 

- Difference of role/scope from previous experience 

(past 3 years)

5. OJT Training Plan & Trainee Details

- Training and skills 

2. Candidate CV (New Hire)

3. Official Job Description on Position (New Hire)

New Hire Job Redesign Reskilling (Existing Staff)

4. Candidate NRIC (Colour Copies for front and back

5. Signed employment Contract of Candidate 

OR

Official Letter / Email to state the Job Redesign Reskilling

- State date of JRR

- Increment amount (if any)

2. Job Redesign/ Reskill (JRR application form)

- Details on business need for JRR

- Reason of Reskilling 

6. Declaration Form

6. Candidate NRIC (Colour Copies for front and back

7. Signed employment Contract of Candidate

8. Declaration Form

1. Latest ACRA (within 6months)

3. OJT Training Plan & Trainee Details (JRR)

- Training and skills 



Application Form 
& Short 

Description of 
Conversion

Explain the differences of 
the trainee’s past THREE 
years working experience 
vs current role



Trainee Details



On-the-Job Training (OJT) Plan

• New Hire: Total 6 
Months Training 
Duration

• Each Topic should 
not exceed 2 
months in 
duration

• Min 3 training 
topics

• Topic should align 
to the new job 
role



Reskilling 
Application 

Form

• Details on Project: 
Refers to the business 
transformation that 
your company is 
embarking / business 
need for redeployment  
or JRR

• State the difference of 
the scope and reason 
of reskilling



On-the-Job Training (OJT) Plan For JRR

• JRR (Existing): 
Total 3 Months 
Training Duration

• Each Topic should 
not exceed 1 
months in 
duration

• Min 3 training 
topics

• Topic should align 
to the new job 
scope



Application process

1. Latest ACRA (within 6months)

4. Application Form & Short Description of Conversion

- Company details and endorsement 

- Difference of role/scope from previous experience 

(past 3 years)

5. OJT Training Plan & Trainee Details

- Training and skills 

2. Candidate CV (New Hire)

3. Official Job Description on Position (New Hire)

New Hire Job Redesign Reskilling (Existing Staff)

4. Candidate NRIC (Colour Copies for front and back

5. Signed employment Contract of Candidate 

OR

Official Letter / Email to state the Job Redesign Reskilling

- State date of JRR

- Increment amount (if any)

2. Job Redesign/ Reskill (JRR application form)

- Details on business need for JRR

- Reason of Reskilling 

6. Declaration Form

6. Candidate NRIC (Colour Copies for front and back

7. Signed employment Contract of Candidate

8. Declaration Form

1. Latest ACRA (within 6months)

3. OJT Training Plan & Trainee Details (JRR)

- Training and skills 



Mr Eady Ng

CCP@SBF.ORG.SG
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